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NOJMOXKEHHE O HOPMATHBHOM JIOKAJIBHOM AKTE
MYHHIHOAJABHOTO 6101KeTHOro 0011e00pa30BaATEILHOIO YUpPERICHHHA
«'umuazua Ne 4» ropoga Cmosiencka

I. O6mne nonomenns

1.1. TlonokeHue © HOPMATHBHOM JIOKANBEHOM aKTE MYHHLUHNAIBHOIO
oropxkeTHOr0  oOmeoOpazoBarensHoro  yupemneHus «l'umuazus Ne 4»  ropoga
Cmonencka (nanee — TlomokeHwe) VyCTaHABIMBAeT e€MHbIe TpedoBanus K
HOPMATHBHBIM JIOKaJbHbLIM 4KTAM, HX [OJANOTOBKE, OGMOPMIECHHIO, MPHHATHIO,
YTBEPKIEHHIO, BCTYIUICHHIO B CHITY, BHECEHHIO M3MEHEHHH H OTMEHE.

1.2. Hacrosimee [lonoxeHue ABIAeTCs HOPMATHBHLIM JIOKA/IBHBIM aKTOM
MYHHIMIIATBHOT0 010KETHOIO 001Ie00pazoBaTensHOro yypekieHus «l umuasus No 4»
ropoga CmoneHcka (mamee — I[umHazua) U 0043aTe€/IbHO K WCIOTHEHHIO BCEMH
y4aCcTHHKAMH 00pa3oBaTe/ibHbIX OTHOIIEHHH.

1.3. INonoxkenue pa3padoTaHO B COOTBETCTBHH C:

« MepepanbHBIM 3akoHOM oT 29.12.2012 Ne 273-®@3 «(00 o0pazoBaHHH B
Poccuiickoi @enepatuu»;

» @egepanbHBIM IOCYIAPCTBEHHBIM 00pa30BaTENBHBIM CTAHAAPTOM HAHAILHOTO
obuero odpazosanus, yTB. MpHKazoM MunobOpuayku Poccun ot 06.10.2009 Ne 373

« DenepasibHBIM TOCYIAPCTBEHHBIM 00pa30BaTe/IbHLIM CTAHAAPTOM OCHOBHOTQ
oOwero obpazosanuus, vTB. npukaszoM MunoOpHayku Poceuu ot 17.12.2010 Ne 1897

* (MemepansHBIM TOCYAApPCTBEHHBIM 00pa3oBaTelIbHBIM CTaHIAPTOM CPEIHEro
(monnoro) odiero odpasoBannd, yTB. mpukazoMm Munodpuayku Poccun ot 17.05.2012
Ne 413;

* TpynoseiM kKogekcom P® (nanee — TK Pd)

* 'paknanckum Konexkcom P® (manee — 'K PMD)

* Yerapom MBOY «l'umnazust Nody

1.4, JlokanbHeli HOPMATHBHEIH aKT THMHA3UH (Janee — JIOKaibHBIH aKT) — 370
HODMATHBHEIH TMPaBOBOH  JOKYMEHT, COJEpXKallMid HOPMBI, peryjupyloiime
obpazoBaTelbHBlE OTHOIIEHHMS B T'MMHA3MW B [Mpelelax CBOEH KOMIETEHLUHH B
COOTBETCTBHH ¢ 3akoHodaTelnbcTBOM Poccuiickoil  @exepanud, B TOPAIKE,
yveranonienHoM Yerasom MBOY «I'umuazus Nedy (nanee — Yeras).

1.5. JloxkanbHble aKThl TIMMHA3MM JASHCTBYIOT TOJBKO B Ipeaenax JAaHHOH
obIIeodpazoBaTenbHON OpPraHU3alHKE M HE MOTYT PEry/IHpoBaThk OTHOIIEHHS BHE €.

1.6. JlokanpHBIe aKTBl M3AAIOTCH MO OCHOBHBIM BOIPOCAM OpPraHW3alNud |
OCVIIECTBIEHHA 00pa30BaTeIbHOH ACATEILHOCTH 'MMHA3HH, B TOM 9HCIIE 110 BOMIPOCaM,



PErnaMeHTHPYIOUIMM paBuiia npremMa 00yYarolIHXCes, PekHM 3aHATHH 00yYaronXc,
(GOpMEL, NEePHOAMYHOCTE H TMOPANOK - TEKYIIEro KOHTPO/S  YCIEBAeMOCTH M
MPOMEKYTOHUHOH arrecTalMyd 00y4aromMxcs, MNOpPsjIOK M OCHOBAaHMA [EPeBOJa,
OTYHCIIEHHSA U BOCCTAHOBIEHHA 00yHaOMIMXCA, NOPANOK ohopMICHHSA BOSHHKHOBEHMS,
MPHOCTAHOBJIEHHA MW  [peKpallleHWs  OTHOLIeHHH  Memay  00pazoBate/bHOH
opranusanmeii ¥ o0ydawIUMACH H (MITH) pOAUTENSMHA (3aKOHHBIMH IPEICTABHTEIIAMH )
HECOBEPIUICHHOMETHUX 00y4alOIMuXCs.

1.7. JlokanbHEIE aKTHI, COOTBETCTBYIOIIHE BceM TpeOoBaHHAM 3aKOHOIATEILCTRA
P®, seastoTest 00s13aTeIBHEIME K UCTIONTHEHHIO BCEMH YYACTHHKAMH 00pa30BaTelbHBIX
OTHOLLIEHHH,

1.8. HopMmbl NOKadbHBIX AaKTOB, YXYAIUAIOIIME MOJOKCHHE O0YHaOUMXCH WK
paDOTHUKOB THMHA3HH TI0 CpPaBHEHHK) C [OJIOKEHHEM, YCTaHOBIEHHBIM
3aKOHO/1aTe/1LCTBOM 00 00pa30BaHMK, TPYAOBBIM 3aKOHOATELCTBOM JTHOO NPHHATHIC
C HapylIeHHeM YCTAaHOBIEHHOIO MOPAIKa, HE IPUMEHAKTCA H NOLJIeHAT OTMEHE.

1.9. JlokaneHBIE aKTBl THMHA3HWH YTPAYHBAKOT CHIY (MMOTHOCTBI) HITH B OTIETBHOM
HACTH) B CHIEAYIONIMX Caydasx:

* BCTYIIEHHE B CHIY AKT4, NPU3HAIONIEr0 JaHHbIN JIOKAILHBIA aKT YTPATHBIIMM
CHITY;

* BCTYIMIIEHHE B CHITY JIOKAJIBHOTO akTa OoJblUed HpPHIHYECKOH CHIIbI, HOPMBI
KOTOPOI'o NMPOTHBOPEYAT NONOMKEHHAM JAaHHOI0 JIOKA/IBHOT'O aKTa,

* MPU3HAHME CYJIOM MJIM MHBIM YIOJHOMOYEHHBIM OPraHoM rocy1apcTBEHHOH
BJIACTH  JIOKAJIBHOTO  aKTa THMHa3HH  T[POTHBOpEYAlllUM  ACHCTBYHOLIEMY
3AKOHOATEIIRCTRY.

1.10. JlokaneHeiii akT 00pazoBaTelbHONH OPraHM3alliM, YTPATHBIIKMH CHIY, HE
MO/JIEKHT HCTIOIHEHHHO.

I1. lHenn u 3anaun

Llensamu v 3anavamu nactosuiero [lonoxkenus spngioTcs:

* CO3/aHHE eHHOH M COrNacoBaHHOH CHCTEMbI NTOKAIbHBIX AKTOB F'HMHA3HH;

* oDecnevyeHHe MNPHHLMIIA 3aKOHHOCTH B HOPMOTBOPYECKOH OeATelBHOCTH
rHMHA3HH,

* COBEpIIeHCTBOBaHHE IMpollecca MNOArOTOBKH, O(QOPMICHHA, TPUHATHS H
pearn3alii JJOKAJIBHEIX aKTOB;

* [peJoTBpallleHHe OyOIWpOBaHWS  PeryIHpOBaHHA  OOIIECTBEHHBIX W
00paszoBaTe/IbHBIX OTHOIIEHHUH B THMHAa3HH.

1. Buael IOKAJBHBIX AKTOB
3.1. B coorBercTBHM ¢ YCTABOM JIESTEIBLHOCTE M'MMHA3HH PErIaMEHTHPYETCH
CACAYHIIHMH BHIaAMH JIOK&JIBHBIX AKTOB: I[NOJOKCHHHA, TOCTAHOBJACHHH, PCEUICHHA,
MPUKA3bl, pPacnopsKeHWs, WHCTPYKUHWH, [OIO/DKHOCTHBIE MHCTPYKIIMH, [paBuia.
IlpencraBneHHblH NepedeHs BUAOB JOKAJIBHBIX aKTOB He ABJIAETCA HCUEPIIBIBAIOIIIHM.
3.2. JlokanbHBIe aKTEI THMHA3HH MOTYT OBITh KIACCH(PUIIUPOBAHBI HA IPYIIIIbI:
~ a) B COOTBETCTBHH C KOMTIeTeHIIHeH MTHMHA3ZHH!
* IOKaJIbHBIE aKThl OPraHU3alHOHHO-PACIOPSIHTENBHOIO XapakTepa;



*  JIOKanbHBIE  aKTBl, peErTaMEHTHPYIOLIHWEe  BOIPOCHl  OpraHW3alUuH
00pazoBaTe/ILHOIO Npolecea;

* JIOKaJbHBIE @KThl, PErJaMeHTHPYIOLIHE OTHOWeHus paborojarens ¢
pabOTHHKAMH W OpraHu3aliiio y4edHO-MeToIMuecKoi paboThi:

* IOKaJIbHBIE AKThl PErIaMeHTHPVIOLINE IeATEIbHOCTE OPraHOB CaMOYIPaBiIeHudA
T'AMHA3HH;

* JIOKA/IbHBIE aKThl, PErJaMEHTUPYIOIIME AJIMHHHCTPATHBHYIO W (PHHAHCOBO-
XO3AHCTBEHHYIO JeATeNbHOCTE;

* IOKAJTBHBIE AKTHI, 00eCTIeYHBAKIIHE BEIEHHE IeI0NIPOH3BOICTBA.
D) Mo KpHTEpPHSIM:

* [10 CTEMNEHH 3HAYMMOCTH: 0043aTeNbHbIC H HEOOA3ATE/ILHBIEC;

* no cepe AeHcTBHA: 0DIIEro XapakTepa M CNelHaNbHOro XapaKkTepa;

* [I0 KPYIy JHI: paclpoCTpaHAOUWHecs Ha BceX padOTHHKOB MMHA3MH H He
pacrpocTpaHstouecs Ha Beex paboTHUKOB OpraHu3alni;

* [10 CHOCODY NPUHATHA: NPMHUMAEMBIE PYKOBOAMTENEM 'HMHA3ZHM €MHONHYHO
H TMpHHAMaeMble ¢ YYeTOM MHEHHs [Mpe/ICTABHTENRHONO oOpraHa YJacTHHKOB
06pa30BaTeNbHBIX OTHOLICHHIA;

* [I0 CPOKY JASHCTBHA: MOCTOAHHOIO JeHCTBHA W OecCcpovHBIe ¢ ONpelelieHHbIM
CPOKOM JIeHCTBHS;

* [10 CPOKY XPaHEHHsI: NNOCTOSIHHOIO XpaHeHus!, 75 JleT U Apyrue.

IV. llopaaok noAroToBKH JIOKAJILHBIX AKTOB

B rumnasuu ycraHaBIHBaeTCHd CNEAYIOIIHA MOPANOK MOANOTOBKH JTOKAJBHBIX
dKTOB!

4.1. MHunnaTtopoM NoAroTOBKH JNOKAIBHEIX aKTOB MOT'YT OBITH:

¢ VUPEOUTEN D,

* OpraHbl yrpagieHus 00pazoBaHHeMm;

* AdIMHHHCTDALHA '’MMHAa3IHH B Jule eé PYKOBOAMWTCIH, 3AMECTHTENECH
PYKOBOJIHTES,

* OpraHbl rocyaapCcTBEHHO-001ECTBEHHOTO VIIPABASHHA THMHA3HH;

* VHaCTHHKH 00pa3oBaTeNbHbIX OTHOUIEHHA.

OcHoBaHMeM 18 MOATNOTOBKH JIOKAJBHOTO &KTa MOTYT TakikKe SBIAThCS
H3MEHEHHA B 3aKoHoJaTelnbcTBe P@ (BHeceHMe H3IMEHEeHHH, W3JaHHE HOBBIX
HOPMaTHBHBIX [IPABOBEIX AKTOB).

4.2. IIpoeKT NOKalBEHOrO aKTa rOTOBHTCH OTJENBHEIM pabOTHUKOM HIIH PO
PadOTHHKOB 110 NOPYUEHHIO JIMPEKTOPA TMMHA3HH, d TAKKE OPraHOM CaMOYITPaBICHHS,
KOTOPBIM BBICTYMHI C COOTBETCTBYHOIIEH WHHITHATHBOM.

4.3. TloaroroBka HauDollee BaXKHBIX JIOKAJIBHBIX AKTOB (MPOEKTOB pelleHHi
coDpaHHH, MEICOBETOB, OPraHOB CAMOYIPABICHHS, NPHKA30B, NOJ0KECHHHA, NpaBun)
AONIKHA OCHOBBIBATHCH Ha pe3ynbTaTaxXx aHaANH3a OCHOBHBIX CTOPOH IeATENBHOCTH
FMMHA3HH, TeHIeHLHH e€ pasBUTHA U CIOXKHUBIIEHCH CUTYALIHH.

4.4. I'lo Bonpocam npHeMa Ha padorty, NepeBOJ0B, YBOILHEHHH, NPEIOCTABICHU
OTIYCKOB, TOOIIPEHHH WM IPUBICYEHUS COTPY/HHMKOB K HCHMIUTMHADHOH HIH
MAaTepPHAJIBHOH OTBETCTBEHHOCTH W3/IAKTCA NPHKA3kl, B cOOTBeTCTBHH ¢ TK PD,



4.5. TlpoexT NOKaJbHOIO aKTa NOANEKUT 0043aTeNbHOI NPaBOBOH IKCITEPTH3E H
MpPOBEPKE Ha JUTEPATYPHYK) TPaMOTHOCThb, KOTOPBIE [POBOASATCH IMMHA3HEH
CaMOCTOATENBHO NMHOO C yHacTHEM IPHBIIEYEHHBIX ClIeUMaMCcTOB, JIoKanbHbli aKkT, He
NPOIIENIINH IPAaBOBYIO 3KCIIEPTH3Y, HE MMOUICKHUT PACCMOTPEHHIO H TIPHHATHIO.

4.6. I'TpoexT JIOKabHOro aKTa MOJKeT ObITh MpeCTaBIeH Ha obcyikaeHHe. DopMbl
npeJcTaBleHus 118 00CYKIeHUS MOTYT OBITh PA3THYHBIMH, HANPHMED, PasMelleHHe
IPOEKTa JIOKATBHOTO aKTa Ha HWH(OPMALMOHHOM CTEH/]e B MecTe, OOCTYMHOM s
BceoOIIero 0Do3peHus, Ha 1IKOIBHOM caliTe, HaMpaBIeHHE MPOeKTa 3aHHTEePeCOBAHHBIM
JIM1AM, TMPOBEICHHE COOTBETCTBYHOIIIETO COOpPAHHA C KOIUIEKTHBHBIM ODCYK/IEHUEM
NPOEKTA JTOKaJALHOr0 aKTa | T.1.

4.7. Ilpu HeoOXOOHMOCTH JIOKAJILHBINH AKT ITPOXO/IMT ITPOLEIYPY COTrTacOBAHHS.

V. I[lopagok NpHHATHA H YTEEPAACHHS JIOKAJIBHOIO aKTa

5.1. JlokaneHbl#l aKT, MPOIIEANIHI MTPABOBYK) H JIMTEPATYPHYIO 3KCNEPTH3Y. a
TaKKe MPOUEIYPY COTNACOBAHHSA, MOIJICHKHT NPHHATHIO H YTBEPKISHHIO THPEKTOPOM
'’MMHA3HH B COOTBETCTBHH C Y CTaBOM.

5.2. JlokaneHBIE AKTBI MOTYT TIPHHHMATHCH JIMPEKTOPOM, OOIIMM coOpaHHeM
padOTHUKOB rMMHA3MM, Ne1arorndeckuM copeToM, MeToaudecKHM COBETOM, OPraHoM
roCy/1apcTBEHHO-0011eCTBEHHOrO YIpaBleHHa THO0 WHEIM OpraHoM CaMOyIIPaBICHHs
rHMHA3MHM, HAaJEIEHHBIM TIOJIHOMOYHAMH [0 TPUHATHIO JIOKanbHBIX AaKTOB B
COOTBETCTBHH C YCTABOM THMHA3WH — I10 NPEJAMETaM WX BEJICHUA H KOMIETeHLHH.

5.3. Tlpy npuHATHM NOKaNbHBIX AKTOB, 3aTPardBalOUIMX IpaBa 00YHaOIIMXCH,
yuyuThiBaeTcs MHeHde [MmHazudeckoro mnapnaMeHTa, PoAWTENBCKOr0 KOMMTETE
THMHAa3HH.



5.4, He nmoanexar MpHMEHEHHWIO JIOKAJIbHBIE aKThl, YXYIIIAKOLIHE MOJOKEHHE
pabOTHHKOB 1O CPaBHEHHK) C TPYAOBBIM 3aKOHOJATENECTBOM, KOJIJIEKTHBHEIM
NOTrOBOPOM, COIJIAIISHHSIMH, @ TakKke JIOKalbHble aKThl, NIPHHATBIE C HApyLICHHEM
NMOpAAKa y4eTa MHEHMS NMPEeACTAaBUTELHOI0 OpraHa paboTHHKOB.

5.5. JlokanbHBIH aKT BCTYNaeT B CHIY C MOMEHTA, YKa3aHHOIo B HEM, ¢ MOMEHTA
yTBepxKAeHUs, JuD0, B ciydae OTCYTCTBHS TaKOro YKa3aHWd, 10 WCTEHEeHHH 7
KaJIEHJAPHBIX JHeH ¢ JaThl MPHHATHS NaHHOTO NOKalbHOro akta. Jlatoil npuuatus
JOKANBHOrO aKTa, TpedYIoLero yTBep#/IeHHUs JIMPEKTOPOM, ABISETCHS IaTa TaKoro
YTBEPKICHHA.

5.6. [Tlocne yTBepkKIAeHHMS JOKAJLHOIO dKTa MPOBOAMTCS Mpoleaypa
03HAKOMIIEHHA C HHM YYacTHHMKOB 00pa3oBaTe/lbHLIX OTHOLIEHHH, Ha KOTOPBIX
pacTpoCTpaHAKOTCA TONOXKEHHA [OAHHOTO JoKaldbHOro akrta. O3sHakomieHuwe ¢
NOKanbHbLIM AKTOM MOMKeT 0(OpMISATHECH B BHJIE POCMHCH O3HAKOMIAEMBIX ITHL C
yKa3zaHHeM [aThl 03HAKOMIIEHHA MU0 Ha caMOM JOKaNLHOM aKkTe, 1HD0o Ha OT/e/EHOM
JIACTE O3HAKOMIIEHHS, TIPHIaraeMbeIM K HEMY, JIH0DO B OTAENLHOM JKYPHaJe.

VI. OdopM.ieHHe JOKAILHOTO AKTA

OdropmiieHre TOKAIBHONO aKTa BEIMOJHAETCA B COOTBETCTBHH C TpeDOBaHUAMH
«l oCcy1apcTBEHHOH  CHMCTEMBbl  JIOKYMEHTALMOHHOTO oDecmedyeHHs  YIIpaBJIEHHA.
OcHoBHble monaoxkenus. OOmwue TpeboBaHMs K JOKYMeHTaM H  cayxOaM
NOKYMEHTAIHOHHOIO 0DeCneueHusa», a TAKKE HOPMAMH « Y HH(DHIIHPOBAHHOH CHCTEMBI
JNOKYMEHTalMKW. YHHQHUMpOBaHHAd CHCTEMa OpraHH3alHOHHO-PACIOPAIHTENbLHOM
nokymeHTauuu. Tpebosanus K opopmienuio nokymentos. 'OCT P 6.30-2003» (y1s.
IMocranosnennem [occranpmapra Poccun ot 03.03.2003 N 65-c1 «O nNpUHATHH M
BBEJIEHHH B JIelicTBHe rocyapcTeeHHoro craHgapra Pocculickoi ®enepaimu»). [lpu
ITOM:

6.1. CTpyKTypa JOK&ILHOrO aKTa J0/KHA 0DecreunBaTe JOrHUECKOe pa3BUTHE
TeMbl MPABOBOTO peryiupoBaHuia. Eciu TtpeOyercs pasbicHEHHE LENed M MOTHBOB
TIPHHATHSA JIOKAIBHOIO aKTa, TO B MPOEKTe AAeTCA BCTYNHUTENbHAA 4acTh — npeamOyna.
[onoxenuss HOPMATHBHOIO XapaKTepa B peamMOyny He BKIOYAKOTCH.

6.2. HopmaTtuBHple npeanucaHus OQOPMISIOTCS B BHMJE [IYHKTOB, KOTOpbIE
HYMEpYIOTCS apadCKUMH LH(paMi ¢ TOYKOH M 3arojoBKOB He HMeT. [IyHKTBI MoryT
NOAPAa3ACaATECA HA MOANYHKTbL, KOTOPbIE MOTYT HMETE OYKBEHHYIO HIITH LH(QPOBYIO
HYMEpalHIO.

6.3. 3uauuTenbHbie N0 00BEMY JOKAIbHBIE AKThl MOTYT JEIHTHCH Ha TJIaBHI,
KOTOpBIE HYMEPYIOTCH PUMCKHMH LMGPaAMH M MMEIOT 3ar0JI0BKH.

6.4. Ecny B TOKaNBHOM aKTe MPHBOAATCH TaOIHIILL, rpadHKH, KapTel, CXEMBbI, TO
OHHM, KaKk NpaBuJIo, J0IIKHBI O(GOPMISTECH B BHJE ITPUIOKEHUH, a COOTBETCTBYIOMIHE
NYHKThI aKTa J0AXKHbl HMETh CChUIKH HA 3TH NPHIIOMKEHHS.

6.5. JlokanbHBIA aKkT C TMPHIOKEHHAMH AOKEH HMETh CKBO3HYK HYMCPALMIO
CTpaHMuL.

6.6. JlokaneHblii akT M3naraeTcs Ha rocyaapcerBeHHoM fasbike PM, wpudTom
Times New Roman, 14 kerns, eIMHWYHBIH HMHTEPBAT H NOKEH COOTBETCTBOBATH
JNUTEPATYPHBIM HOPMaM,



6.7. CIpykTypa JIOKaJBHOTO aKTa A0/KHAa OBITE JIOTHYeCKH ODOCHOBAHHOM,
OTBEYAIOIIEH 1IeIAM M 3a/la4aM TIpaBOBOTO PEry/IHPOBaHHs, a TaKKe oDecneunBatolLeH
JIOTHYECKOE Pa3BHTHE W NPABUIIbHOE TOHHMAHHE [JaHHOT0 JIOKAIBHOTO aKTa.

6.8. B nokanpHBIX aKTax [AarTCHd OIpeNcHCHHSA BBOAMMBIX HOPHIHYECKHX,
TeXHHYECKHX M JOpPYIHX COCUMAlIbHBIX TEPMHHOB, €CJH OHH He SABIAKTCA
oBIIen3BECTHEIMH H HeyToTpednsieMbIMH B 3aKoHO/iaTenbeTBe Poccuiickoi Mejiepalivm
M PETHOHAITBEHOM 3aKOHOJATE/IbCTRE.

6.9. He nonyckaercs mepenuchiBanue ¢ 3akoHOB. [lpu HeoDxomumocTH 370
nenaeTcs B OTCHUIOUHOMN (opme.

VII. OcuoBnblie TpeDOBaHHA K JOKAJbHbLIM AKTAM

JlokaneHble  @KThl THMHA3HH  JOOKHbI  COOTBETCTBOBATb  CIE/YIONIHM
TpeboBaHMAM:

7.1. Monoxncenue NOMKHO COACPKATE CIEOyIONIHe 00s3aTebHble PEKBH3HTEL
obo3HaucHHWe BHJA IIOKANBHOIO aKTd; €ro HaWMeHOBaHHMe, TIpU(bI: TPHHATO,
YTBEp)KAEHO, JaTy YTBEPKIEHHs, TMOANWChL JIHPEKTOpa THMHa3HM, TEKCT,
COOTBETCTBYIOIIMI €ro HAWMEHOBAHWIO, TPH HEoOXOIMMOCTH, OTMETKY O Halu4uu
COTTIACOBAHHA.

7.2. Ipaéuna nOIKHBI COAEpKATh CAELYIONIHE 00A3aTENbHBIE PEKBH3HTHI
0o603HAUeHHe BHIA JOKAILHONO dKT4; ero HauMeHoBaHue, IPH(BI TIPHHATHA,
YTBEPHKIEHHS W, TIPH HeoOXOZMMOCTH, COIJIacOBaHHA; ATy YTBCPIKIEHWSA, MOANHCH
OHPEKTOpa THMHA3MH, TEKCT, COOTBETCTBYIONUIMH €r0 HAWMEHOBAHHIO.

7.3. Hucmpyxkuuu J10J0KHBI COIAepKATh caeaylolme 00s3aTe/lbHbIe PEKBH3HTLL
o003HAaYeHHe BHIA JIOKATLHOTO aKTa, €ro HaHMeHOBaHHe; IpH(bl COTTIACOBAHHS U
yTBEpPIKACHMA;, JaTy YTBepKIEeHHA, MNOJANHCE IHPEKTOpa TMMHA3HH; TEKCT,
COOTBETCTBYIOIIHH €r0 HAWMEHOBAHHUID, OTMETKY O HAIMYHH TIPHI0KEHHA.

7.4. IMocmanoenenuwe [OJKHO COOepKaTh Clelyroume odd3aTenbHbIe
peKBH3MTHI: 0D03HaYeHHe BHIA JIOKA/ALHOIO aKTa, €r0 HAHMCHOBaHWEe, MECTO U JaTy
NPUHATHS, TEKCT, COOTBETCTBYIOHIMI €r0 HAaHMEHOBaHMIO; JIOJUKHOCTE, (aMHITHIO,
HHHUIIHATIEL M MOATNKCH JIMIA, BEIHECIIET0 NIOCTAHOB/IEHHE,; OTTHCK NeYaTH.

7.5. Pewienua IOKHBL COJEPKATE CIeyIOLIHE 00s3aTe/ibHBIE PEKBH3UTHL
0003HAYEHHE BMJIA JIOKAIIBHOTO aKTa; MECTO M JlaTy NPHHATHA, TEKCT, J0JKHOCTB,
(haMITHIO, HHUIMAbL M NO/IMTHCE JTALA, TIPHHABLLIETO pellieHHe, OTTHCK Me4aTH.



7.6. Ilpukaszsl u pacnopaAXNcenus [MPEKTOpa TMMHA3HHM JIOKHBL COAEPIKATE
crieyiompe odA3areNbHble PeKBH3UTH: 0D03HAYEHHE BHM/A JIOKAIBHOTO aKTa MW ero
HAMMEHOBAHHE, MECTO M JIaTy NMPHHATHS, PErMCTPAlMOHHBIH HOMEP, TEKCT, JOMKHOCTh,
GaMuaMIo, WHHIHATE W MOANMCE JAHPeKTOopa rMMHa3uH. [Ipukasel W pacrnopsaKeHH
BBEIOMTHAIOTCS HA OITAHKE THMHA3IMH.

7.7. Ilpomokoast u akmsl NOIKHBl CONEpKaTh Cle/AylOlIHe 00A3aTebHbIC
pPeKBH3WTEI: 0003Ha4YeHHe BHJA JIOKAIBHOIO aKTa, MecTO W NaTy NpHHATHS, HOMEp.
CIIMCOK NMPUCYTCTBYIOMIHX; TEKCT, COJIEPKAIIHE MOBCCTKY JHA, OITHCAHHE X0/1, NOPsAIKa
W TIpOLIeypPhl COBEPIIAEMEIX ONpeIe/IeHHEIX (FOPHAMYECKH 3HAYHMBIX) AeHCTBHH 11HDO
OTCYTCTBHE ONpe/Ie/IeHHBIX (GaKTOB; A0JIKHOCTE, (PaMHIKMIO, HHHIIHAIBI H TOMMNKCH JINLLA
(/1411), COCTABMBIIMX M/IM NPUHHMABIIHMX YYACTHE B COCTABICHHH NIPOTOKONA HITH aKTa.

7.8. Memooduueckue peKoMeHOAUUU JOIDKHBLI COAEp¥kaTh  CIACAYIOUME
o0s3aTenpHble PEKBM3MTHI: ODO3HA4YeHHME BH/A JTOKATBHOIO aKTa, MECTO W Jaty
OPUHATHS, €ro HAaHMEHOBaHWEe, TEKCT, COOTBETCTBYIOUIHH €ro HauMCHOBAHMIO H
comepiKalldii yKazaHWe Ha BHI, HAHMEHOBaHHE MW JarTy TMPHHATHA NPABUJ WM
WHCTPYKLIHH, HOPMBI  KOTOPBIX  Pa3bsiCHAIOTCA,  KOHKPETH3HPYIOTCA MM
NeTAIM3APYIOTCA METOJMYECKAMH PEKOMEHIalMAMH; TOIKHOCTb, (paMHIIHs, HHHIIHATbL
THIIA (JIH11), COCTABMBLIMX METOIHYCCKHE PEKOMEHIALIHH.

7.9. Ilpozpammbl W RAGHB! JIOJ/KHBI CONEPKAThL Clie/lylolHe 00A3aTe/bHbIC
PEKBH3HTEL: 0003HaYeHHe BHIA TOKAIBHOIO aKTa; FPH(BI: PACCMOTPEHO, COTIacoBaHo,
YTREPKJIEHO (MpH HeoOX0MMOCTH), COCTABHTC/IM, HAHMEHOBAHHE H TEKCT JTOKATBHOTO
aKTa, COOTBETCTBYIOLIHE €70 HAHMEHOBAHHIO.

7.10. JoaxcHocmuaa HHCHMPYKWusA JOKHOCTHAA WHCTPYKIHS padOTHHKA
IODKHA COMepaTh CAedylollMe pasfensl: obuive monoxkeHus; (yHKIHHW, TNpasa,
npeaocTasisemMeie pabOTHHUKY H ero 00sA3aHHOCTH, B3aMMOJIEHCTBHA; OTBETCTBEHHOCTh
33 HeKadecTBEeHHOE M HECBOEBPEMEHHOE BbINOJIHEHHe (HeHcnoaHeHue) 00A3aHHOCTeH,
peaycMOTPEeHHEIX J0/KHOCTHOH HHCTPYKLIMEH.

[Mpu pa3paboTke AOJKHOCTHBIX MHCTPYKUHH padOTHHKOB PEKOMEH/YeTCs
pykoBoacTBoBaThes [prkasom Mun3npasconpassuTust PO ot 14 asrycra 2009 rozma Ne
593 «O6 yreepxkaennn EauHOro KeaiM(HUKaNMOHHOIO CHPABOYHHKA NOMHKHOCTEH
PYKOBOAMTENEH, CHENMATHCTOR U  CoyKalux, pasgen «KpaiuukalHOHHbIC
XapaKTePUCTHKH TOKHOCTeH paboTHUKOB 00pazoBants».

7.11. Cpeny NOKATBHBIX aKTOB MMMHA3HH BBICUIYIO IOPH/MYECKYRO CHIIY HMCCT
Ycras.

VIII. Iopsaaok BHeceHHs H3MEHEHHSA H 10N0JIHeHHH B JIOKAJIbHbIE AKTbI

8.1. B geficTByiomue B IMMHA3HH JIOKaJbHbl€ AKTBl MOLYT ObITh BHECEHBI
W3MEHECHHS U [10M0JIHEHHA.

8.2. Tlopsnoxk BHeCeHHs H3MEHEHHH M JIOTIONHEHHA B JOKaJlbHbIE AaKTBI
onpeenseTcd B CaMHX JIOKUIBHBIX akTax. B oOcCTalbHBIX Coy4dadx H3IMEHEHHHA H
JIOMOJTHEHHAA OCYIIECTRIAIOTCS B C/IEAYIOLIEM MIOPAIKE:

8.2.1. BHeceHHE H3MCHCHWI W JIOTIOMHEHWUH OCYLIECTBASETCS B MOpANKE,
YCTAHOBJIEHHOM B JIOKAIBbHOM HOPMATHMBHOM aKTe, HA OCHOBAHHM KOTOPOI0 BHOCATCH
U3MEHEHUS,;

8.2.2. u3MeHeHUs U JIOMONHEHHS B JIOKAIbHbIC AKThI: MOI0KEHHS OPHHATBIC DE3
COrJIACOBAHMS C OpraHoM YIpaBleHHA (caMOynpasleHHs), TPaBHIa, HHCTPYKIHM,



MPOTPaMMEL, TJIAHBL, MOCTAHOBIEHHA, PEIlIeHH A, IPHKAa3kl H PACTIOPAAKEHHA JHPEKTOpa,
BHOCATCH IMYTEM H3JaHHUS MPHKa3a AHPEKTOPa O BHECEHNH W3MEHEHHWH HITH JOIOTHEHHH
B JIOKA/IbHBIH HOPMATHBHbIH 8KT;

8.2.3. H3MeHeHHA W JOTOIIHEHHA B MOI0KEHHA, MPUHATHIE MOCIE COrNacoBaHMA ¢
OPraHoOM rocyI1apCTBEHHO-00IIECTBEHHOIO YIIPaBIeHH (CaMOYIpPaBIeHHs), BHOCATCA
IyTeM M3JAaHHA IIPHKa3a OHPEKTOopa O BHECEeHHH M3MEHCHWH MW JONOJHEHHH B
JOKalIBHBIA aKT C MpeJBapUTEIBHBIM MOIYHeHUEM OT HErO COIVIacHA.

8.3. M3MeHeHHsA W IOMOJNHEHHA B JIOKAJIBHBIA aKT BCTYNAKOT B CHIY C JaThl,
YKa3aHHOH B NpHKa3e O BHECeHWH HW3MeHeHHH HIH [JOINONHeHHH B JI0KAIBHBIH
HOPMATHBHBIN aKT, @ B CJIydae OTCYTCTBMS YKa3aHHs B HEM JaTkl — [0 UCTEYEHHUIO 7
KaJeHJapHBIX OHEH C [OaThkl BCTYM/IEHHA MNpPHKAa3a O BHECCHHMH HM3MCHCHHH HIHM
NOTOTHEHWH B IIOKAIIBHBIA aKT B CHITY.

8.4. Mamedenus M J10N0JHEHHS B npejanucanus U TpedoBaHus, MPOTOKO/LI U
aKThl, METOJMHYECKHE peKOMeHIallHH, akKThl O [PH3HAHUK JOKaNLHEIX daKTOR
VTPATHBIIIHMH CHIY, HE BHOCATCA.

IX. 3akm09nTeIbHBIE MOI0KEHHS

9.1. TlonoxeHue BCTYMaeT B CHIY C JaThl €r0o YTBEPKISHHA OHPEKTOPOM
FMMHA3HH.

9.2, [lonoxkenue yTpauupaeT cuiy B chydae npuusitus Hosoro [lonoxkenus o
JIOKalbHBIX 8KTax.

9.3. Bonpocel, He yperynupoeaHHbele HacToAmMM [lomoxeHuem, mnoanemxat
YPeryJMpoBaHHIO B COOTBETCTBHH C JICHCTBYIOIMM 3aKkoHoAaTenscTeoM PMD, Vetasom
M WHBIMH JIOKaJIbHBIMH aKTaMH THMHA3HH.
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